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Quick Tips
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myNortheastern = Services & Links = Campus Employment & Work Study

¢ Select the Students tab toward the top left ¢
O Click Find a Job to view & apply for jobs ¢
¢ Use My Dashboard to keep track of applications ¢

SUBMITTING TIME SHEETS

. Campus Employment & Work Study

. Under Students tab, go to My Dashboard

. Select your job title

. Start time sheet

. Add new entry for each timeframe worked*

. Submit & confirm
* MA state law requires you to take a 30 minute break every 6 hours

GETTING PAYROLL DEADLINES

PAID

Step One: Complete
Direct Deposit form

on myNortheastern submit time approve time

Step Two: Work sheet by noon sheet by noon
Step Three: Profit! Monday Tuesday

every other
Friday!



